Sunset Ridge-Middlefork PTO Reimbursement Request Form

Name _________________________________________ 
Email Address __________________________________ Phone _______________________
Mailing Address  ______________________________________________________________
Do you accept Zelle payments?  _________
Zelle contact info (cell # or email):_________________________________________________
Description of Items Purchased:
	Date
	Description
	Amount

	
	
	

	
	
	

	 
	
	

	 
	
	



Total Reimbursement Request: ____________________ Invoice / Receipts Attached? _______
Budget Category______________________________________________________________
Authorized Purchaser Signature__________________________________________________
Return this form to the PTO Assistant Treasurer (email:  assisttreasurer@district29pto.org). Receipts must accompany this form. No tax will be reimbursed, so use your tax-exempt letter. No exceptions. 
****************************************************************************************************
Approved By: _____________________________________ (Assistant Treasurer)
Secondary Approval By*: ____________________________  (Treasurer)
Check #___________  Date_____________
*  Secondary approval is required by the Treasurer for purchases over $500 or purchases that materially exceed budgeted amounts
